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HLC Information and Communication Services

Requests to post a job advert on HLC website

Humber Learning Consortium (HLC) is a local infrastructure organisation supporting learning in the voluntary and community sector in the Humber area.  It also has regional roles and is involved in networks throughout the Yorkshire region and beyond.

As a service to the local voluntary and community sector HLC has a vacancies page on its website to display job advertisements from relevant voluntary, public and private sector organisations. Linked to this page is a RSS feed which automatically updates subscribers when new vacancies are posted. 

We will try to post submitted adverts to our website as soon as we can, however we can make no guarantees about how quickly we can post a submitted advert. If an advert is particularly time-sensitive, then organisations are advised to seek additional or alternative methods of distributing their information. 

Organisations wishing to post a job on the HLC website can

· email the details to t.news@hlc-vol.org 
· fax details to 01482 212227
· or send details by post to Communications, Humber Learning Consortium, Goodwin Centre, Icehouse Road, Hull, HU3 2HQ.  

Please be sure to give full details including closing date.

HLC offer this service free to the Voluntary and Community Sector in the Humber area.  Advertisements from other sectors or organisations outside of the Humber area may be charged for this service. For further details contact us.

Equal Opportunities

HLC believes in ensuring equality of access to all our services and anti-discriminatory practice in all that we do.  As a consequence, we ask all organisations requesting to post a job advert on our website to ensure that they are equally mindful of their responsibilities to promote equality of opportunity for everyone irrespective of race, colour, nationality, religion, ethnic or national origins, age, gender, marital status, sexual orientation or disability.

HLC will not post a job advert which it feels is in conflict with its stated aim of promoting equality of opportunity.  Should we feel that we cannot post an advert for this reason, then we will advise the organisation of the specific causes of refusing the advert and suggest changes that could be made.

For general information about equal opportunities and job advertising, please visit the website of the Equalities and Human Rights Commission:  http://www.equalityhumanrights.com/ 
Specified Format for Job Adverts

Please follow this guide when submitting jobs for the HLC website.  Job adverts submitted with insufficient detail cannot be guaranteed to be posted on the website.

· Post Title: (i.e. Office Manager)

· Your Organisation Name

· Contract: (i.e.36 hours per week / 1 year contract with possibility of extension)

· Salary: (i.e. £20,000 – £24,000 (pro-rata))

· Location: (i.e. Grimsby, but some travel required)

· Closing date: (i.e. 5.00 pm on Monday 22nd June 2009)

· Description of the post, usually to the length of one or two paragraphs.

· For further information, including an application form, please contact Joe Bloggs by ringing 01452 123456, email joe@bloggs.co.uk or visit the website www.bloggs.co.uk quoting reference ABC123.

· Where applicable, whether there is a CRB requirement.

· Your organisation’s equal opportunities statement.
